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This document intends to capture the required planning, preparation, and production that go into creating and curating digital content. Morgan Libraries’ Digital Repositories Unit (DRU) and the Data Management Specialist request a narrative of your project which will help us understand how your project fits in with the criteria outlined in the CSU Libraries’ Digital Collection Development Policy and Data Submission Guidelines.

Completion of this form is the best way to insure that your project is successful. We encourage you to ask the Data Management Specialist to work with you as you draft a proposal. After a proposal is approved, we will work closely with you during all stages of the project.

Please submit this form along with a copy of your grant’s data management plan, if applicable, to Mara Sedlins, Data Management Specialist (Mara.Sedlins@colostate.edu). You will be invited to a review meeting with Dr. Sedlins and other Digital Collection Services Staff.


Name: 

Date: 

Department: 
 

Title of Research Grant: 


Principal Investigator(s):


Funding Source (e.g., National Institutes of Health, National Science Foundation) and grant number:


Does the grant have earmarked funds available for data management services and storage?


Grant Objectives and Summary: 
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Type of Data Produced

How many digital files are in the data collection?

Total size (in bytes):

File formats and software needed to open the files:


File naming convention:


Identify any computation code developed for the grant (e.g., Python scripts, C, Java, netCDF):


Is there data documentation available? |_| Yes |_| No  
Please describe (e.g., README files, codebooks):


Please list any metadata standards you are aware of that are commonly used for this type of data or research discipline.



Access and Use

Who are the coauthors of the data?


Does your data have any access concerns?  


Who controls access to the data (e.g., principal investigator, lab manager)


What are the funder requirements for sharing?


What are the institutional obligations for data release?


Do the data need to be embargoed during the review of associated manuscripts? |_| Yes |_| No


Are you aware of existing repositories for this type of data or research discipline? |_| Yes |_| No
Please list:


Data rights and privacy

Is there potentially patentable information? |_| Yes |_| No
What licenses, if any, would the data be released under? (e.g., CC0 or another Creative Commons license)




Do the data contain identifiable information from human participants? |_| Yes |_| No
If yes, what do your Institutional Review Board protocol and consent forms specify about data sharing?



Do the data contain sensitive information, such as third-party proprietary data, FERPA-protected information, or personally identifiable health information?   |_| Yes |_| No
If yes, which data classification level do the data belong to? See the CSU IT Security Policy for definitions: http://policylibrary.colostate.edu/policy.aspx?id=492 .
|_| Private
|_| Restricted




Long-term considerations:

Are there existing publications that make use of or cite the data? |_| Yes |_| No
Please provide citations:



Will the data change or be added to over time? |_| Yes |_| No
How often, and does the grant require retention of multiple versions of the data?


Are there alternative file formats recommended for deposit? |_| Yes |_| No 
(e.g., the data curator may recommend a format for data reuse and preservation purposes)



Are there materials that need additional curation to be made machine-readable (e.g., data in analog notebooks, PDF, or Word documents)? |_| Yes |_| No
Please explain: 


Is the data easy or difficult to reproduce and why?


How long do you recommend the data be retained (e.g., 3-5 years, 10-20 years, permanently)?



Deadlines:

Is there a fixed completion date (internal or multi-institutional deadline, etc.) associated with this proposal? If so, specify the date. If not, please state your desired completion date for this project.







Evaluation of Proposal
(to be completed by Mara Sedlins, Data Management Specialist and Digital Repositories Unit staff)

Recommendation:

|_| Approved, scheduled for: 
|_| Approved with revisions, please explain below
|_| Approved but not scheduled, please explain below
|_| Not approved, please explain below

Comments: 


Data Management Questions:
What level of data normalization and migration to open standards are required?

	|_| Level 1 (< 2 hours)
	|_| Level 2 (3-5 hours)
	|_| Level 3 (> 5 hours)


Are there any concerns regarding sharing that caused this project to not be approved?
|_| Yes |_| No

Comments: 


Any metadata creation required beyond a Dublin Core record? |_| Yes |_| No

Comments:


What is the long-term value of the project? 


Can Library provide storage and backup for this proposal?   |_| Yes |_| No

Comments:


Can the Library provide secure storage to meet federal and/or IRB requirements if requested by the proposal?  |_| Yes |_| No

Comments:


What additional resources are necessary to complete this project (e.g., developer time, specialized software)?


--------------------------------------------------------------------------------------------------------------------------------------------For Morgan Library Digital Repositories Unit Staff:


This form and other project documentation will be stored on the T drive at T:\DIGITAL PROJECTS\DATA. To use check boxes, go to the Developer tab > Restrict Editing > click Yes, Start Enforcing Protection > OK, and then undo to type normally.
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